
Concept proposal template 
Retaining Shacks commitment (Crown land) 

Please complete and attach to application form

Concept proposal 
New shack lease applicants will need to provide information as to how they broadly propose to meet the 
suitability assessment requirements and standards as detailed in this guideline. 

Existing lease details 

Shack lease number(s) 

Lessee name/s 

Nominated key contact 

Local council area 

Shack settlement area 
(location) 

Longer tenure option 

Group name and contact details 

Complete this section only where several shacks submit a single concept proposal 
Nominated key contact 

Phone number 
Email address 

Concept proposal description 
Complete sections where applicable, where not applicable enter ‘NA’ 
Details of work that has 
been recently undertaken 
on the site (within past 10 
years, which DEW may 
not have record of) 
Attach relevant drawings, 
plans, designs and/or photos 
if applicable 
Details of proposed works 
to secure longer tenure 
Attach relevant concept 
drawings, plans, designs 
and/or photos if applicable 



 

Addressing the standards 
Provide details of how applicants intend to meet the required standards to secure longer tenure. Where the 
standard does not apply to your shack site leave this section blank.  
Waterfront 
If applicable, provide details of how unrestricted public access will be maintained/made available. 
 
 
 
 
 
 
Survey 
An adequate definition of the boundaries of a shack site is mandatory for freeholding and for leasing Crown 
land 
*Applicants will be responsible for arranging and meeting all tenure requirements and any associated costs.  
*Some tenure data may already be available for some shack sites. The DEW Shacks Team can provide further 
information. 
Survey data  
To enable a longer term 
lease an uncertified survey 
by a licensed surveyor may 
be required. To enable 
freeholding a fully certified 
survey by a licensed 
surveyor is required.  

 
 

 
 

 
 

Legally identified parcel  
If applicable, provide details 
about how the proposed 
allotment will meet the land 
division and allotment 
requirements in the relevant 
development plan (freehold 
only) 

 

Legal access  
Formal access may be a 
consideration when 
assessing applications for 
longer term leases.  
If applicable, provide details 
about how any roads will 
need to be formalised and 
required standards met 
(freehold only).  
 

 

Common property 
If applicable, provide details 
of any common property 
that may exist in the shack 
settlement and may need to 
be considered when securing 
longer tenure.  
 

 



 

Encroachments: 
If applicable, provide details 
of how encroachments will 
be resolved prior to securing 
longer tenure. 
 

 

 
Native Title 
Native Title rights may exist on Crown land and must be considered by the Minister for Environment and 
Water before being able to grant future land tenure. Some blocks have unconfirmed Native Title status which 
must be resolved during the application assessment process (such as adjacent land). Where adjacent sites are 
subject to Native Title rights, applicants will be provided with further information. Applicants do not need to 
provide further information as part of the concept proposal. 
Wastewater 
All shack lessee/s will be required to provide evidence that wastewater systems comply with current public 
health standards. Applicants will be responsible for meeting any costs associated with wastewater. Provide 
details of current or proposed wastewater management. 
 

Proposal issues/risks 
Provide details of known 
potential issues/risks 
associated with the proposal 
e.g. environmental, ongoing 
maintenance, other users 

 

Proposal timeline 
Detail proposed timelines 
for proposal development 
and finalisation 

 
 
 
 
 
 

Additional information 
Attach any additional 
information relevant to this 
concept proposal in an 
attachment e.g. plans, 
pictures 
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